DEPARTMENT OF THE NAVY
OFFICE OF THE CHIEF OF NAVAL OPERATIONS
WASHINGTON, D.C. 20350-2000

IN REPLY REFER TO
1211

Ser N12/3U0027
21 FEB 2003

From Commandi ng O ficer, Navy Manpower Anal ysis Center
To: Al'l Ships and Stations (less Marine Corps field addressees
not havi ng Navy personnel attached)

Subj: PROMULGATI ON OF MANUAL COF NAVY OFFI CER MANPOWER AND
PERSONNEL CLASSI FI CATI ONS, NAVPERS 158391, VOLUME ||, THE
OFFI CER DATA CARD APRI L 2003

1. The Manual of Navy O ficer Manpower and Personnel
Classifications is the principal reference manual for
interpretation of coded entries on manpower and personnel
docunents and reports. It is published in two vol unes, each

i ssued separately. Volume Il of the Manual of Navy O ficer
Manpower and Personnel C assifications provides instructions for
verification and subm ssion of changes to the O ficer Data Card
(ODC) and the neans for interpreting codes.

2. Changes to Volune Il of the Manual of Navy O ficer Manpower
and Personnel Cassifications included in Change 16 are effective
upon recei pt.

3. Requests to have an activity added to the CD- ROM aut omati c
distribution list or revision of the nunbers required shoul d
include the follow ng information: Standard Navy Distribution
List (SNDL) nunber, Unit ldentification Code (UC), activity
name, address, activity acronym point of contact, code, phone
nunber, nunber of CDs required, and justification. Activities
should mail the request no later than 10 March for April release
or 10 Septenber for COctober rel ease to:

DEPARTMENT OF THE NAVY

NAVY PERSONNEL COVIVAND

ATTN.  PERS 013

5720 I NTEGRI TY DRI VE

M LLI NGTON TN 38055-0130

O for address corrections E-Mail to: cdrom@pawar. navy. m |

4. The BUPERS CD-ROM is distributed quarterly. Changes to this
volunme are updated sem -annually in April and Cctober. The changes
incorporated are listed and summari zed begi nning on page 2. Al
changes to Volunme Il should be coordinated through Commander, Navy
Per sonnel Command ( PERS 312G).
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